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The State of South Dakota vehicle fleet located at the university is available for official
university and State of South Dakota business.
1. State-owned/leased vehicles or aircrafts are to be used and occupied exclusively by
authorized persons on official state business. State-owned vehicles are to be used for
official state travel by state officers, employees, board and commission members,
consultants, authorized volunteers and authorized students of a state university. The
vehicles shall not be used for commuting to and from an employee’s office and
residence unless otherwise requested by the respective department administrator and
approved by the Fleet Manager. State employees using state-owned vehicles are not
permitted to transport family, friends, non-state business commuters, or animals
except for “service animals.” Another exception is when there is a medical need for an
employee to have an attendant and the travel is approved by the university to be within the
scope and mission. A doctor’s order must to be supplied to the university.

2. University fleet vehicles are the property of the State of South Dakota and thus, are to
be used for state business only per SDCL § 5-25-1. 1. All drivers must present a
valid driver’s license before keys will be issued.
3. State employees and volunteers are covered by the Public Entity Pool for Liability
(PEPL) fund (state insurance) when driving state vehicles. If a state employee is
using a rental vehicle, they do not need to purchase additional insurance as the PEPL
fund will provide the insurance for the employee. If an employee or volunteer uses
their own vehicle for work related travel, the employee or volunteer’s insurance will
be primary for the vehicle. Students driving state vehicles are covered by the State’s
PEPL fund if they are employed by the University and are performing functions
related to their employment.
4. Students may use state vehicles for official university business. (Examples of official
university business include: competitions, class field trips, team travel, conferences,
and other activities in which the student is representing the University.) When a
student is using a vehicle for official university business, the student’s insurance will
be primary and the PEPL fund will be secondary and only available after all other
available coverages are exhausted. The secondary coverage will only be available, if
the following conditions are met per PEPL fund requirements.






Each student driver must provide a copy of their valid driver’s
license and current proof of compliance with financial
responsibility laws of the State of South Dakota to Facilities
Services when checking out the vehicle. See Proof of Financial
Responsibility section below for definition.
Facilities Services must make a copy of the items in the first bullet
and keep them on file for a minimum of three years.
No coverage will be provided, if the university fails to keep
records or false information is provided.

5. Any damage to the state vehicle must be reported to the fleet manager as soon as
possible. The proper procedure for reporting accidents is available in each vehicle.
6. Personal motorcycles are not to be used by employees for official state business.
Please refer to the South Dakota Fleet and Travel Management Policy and Procedure
Handbook for current details.
Proof of Financial Responsibility
SDCL § 32-35-64 establishes four means that may be used to furnish proof of financial
responsibility:
(1)
(2)
(3)
(4)

A certificate of insurance as provided in § 32-35-65 or 32-35-66; or
A bond as provided in § 32-35-83; or
A certificate of deposit of money or securities as provided in § 32-35-87; or
A certificate of self-insurance, as provided in §§ 32-35-90 and 32-35-91,
supplemented by an agreement by the self-insurer that, with respect to
accidents occurring while the certificate is in force, he will pay the same
amounts that an insurer would have been obligated to pay under an owner's
motor vehicle liability policy if it had issued such a policy to said selfinsurer.

