
Authorization for Educational Release Time

South Dakota School of Mines and Technology

I certify that I am a full-time non-faculty employee of the South Dakota School of Mines and Technology, and have been continuously employed by the state of South Dakota for one year in a full-time position.

I understand that for employees covered by the overtime provisions of the Fair Labor Standards Act, all hours over the three-clock hours limitation must be made up.  I also understand that the three hours do not count as hours worked and will not be calculated toward overtime.

Employee Data

	Employee name:
	

	
	

	Social Security Number:
	

	
	

	Department:
	

	
	

	Full-time hire date:
	


Course Data

	Semester:
	
	
	Year:
	

	
	
	
	
	

	University
	
	
	Course name:
	

	
	
	
	
	

	Course number:
	
	
	Number of credits:
	

	
	
	
	
	

	Day(s) of week:
	
	
	Time of class:
	


Signature Approval

	Signature of employee:
	
	
	

	
	
	
	Date

	Signature of supervisor:
	
	
	

	
	
	
	Date


**Please route to SDSM&T’s Human Resources Office.  

Office Use:  Approved/Denied

Date:




Initials:


SDSM&T is an Equal Employment Opportunity Employer.
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