
STEM Extension
Online Application 
Process



Getting Started

2

Online form legality

This is a logic-based form

Saving capabilities and 30-day rule

Label electronic 
evidence correctly

Do NOT use special 
characters

• The online form holds the same legal 
weight as the paper form.

• it will only ask you the questions 
needed for your form and category

• Every time you enter information, it 
automatically saves your information. 

• If you must leave the form and come 
back, you can start where you left off.

• Draft form is saved for 30 days
• If you do not work on the form 

within 30 days, it will delete 
everything.

• Labeling: make sure to label all 
evidence with simple but 
understandable headings.



STEM Extension OPT Process
Download the checklist and necessary documents 
from the webpage

TBA
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Format Requirements
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Photos: 2X2 IN; 600x600 Pixels; JPG, JPEG, OR PNG 

Documents: JPG, JPEG, PDF, TIF or TIFF

MAXIMUM SIZE: 6 MB per file

Foreign language documents must have English Translation



Create an 
OPT Folder

Make a folder for your STEM 
documents so you can find items 
quickly.
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Preparing 
Evidence
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2X2 photo of you: US passport-style photo – 2”x2” (taken within the last six 
(6) months)
Must be 600x600 pixels; no more than 6 MB: file must be a JPG, JPEG, 

TIF, OR TIFF – NO PDF.
Check the guidelines here: 

https://travel.state.gov/content/travel/en/passports/requirements/phot
os.html 

Form I-94 or passport: Use the most recent from the website:  
https://i94.cbp.dhs.gov/I94/#/home#section; or a copy of passport 
(photocopy of photo page, renewal page if original has expired, and pages 
showing amendments such as name changes, corrections etc.)
Employment Authorization Document: use your current EAD card front and 

back
Requested STEM OPT I-20 from the Ivanhoe International Center – This is a 

new I-20. Do not submit without it.
College Degree: This is your Diploma. Don’t have one, contact the registrar’s 

office
Institutional accreditation: This is your transcript (front and back) with the 

degree conferred at the top.
Need a transcript? Order one here

https://travel.state.gov/content/travel/en/passports/requirements/photos.html
https://travel.state.gov/content/travel/en/passports/requirements/photos.html
https://i94.cbp.dhs.gov/I94/#/home#section
mailto:registrar@sdsmt.edu
mailto:registrar@sdsmt.edu
https://www.sdsmt.edu/Academics/Registrar/Student/Transcript-Requests/
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Start by logging into 
your account with the 
USCIS

https://myaccount.uscis.gov/ 

https://myaccount.uscis.gov/
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This page goes over the 
information about the I-
765. I-765 applicants for 
STEM OPT are not required 
to do the biometrics.



I-765, Application 
for Employment 
Authorization
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Here is what the 
left navigation 
looks like when 
you first start 
the form.



Getting Started 
Section
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Getting Started:
Basis of eligibility 
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Choose (c)(3)(C) STEM 
Extension.
  

The premium processing 
is only if you need your 
EAD immediately.



Getting Started:
Basis of eligibility 
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Degree: 
Master’s or PhD

E-Verify Number:

This is not the EIN 
number. It’s a very 
different number.

Ask your HR office the exact 
title on the E-Verify Certificate

Ask your HR office the number. 
Remember this is NOT the EIN 
number



Getting Started:
Reason for 
applying
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You will select 
‘Renewal of 
permission to 
accept 
employment’



Getting Started:
Reason for 
applying
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Select YES



Getting Started:
Preparer and 
interpreter 
information
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You should answer 
no, unless you are 
having someone 
translate and fill 
out this form for 
you.



About You 
Section
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About You: 
Your Name
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About You: 
Your contact 
information

22



About You: 
Your contact 
information

23

Want your EAD card 
sent to the Ivanhoe 
International Center?

Use this address. 

If not, use an address 
you want your EAD card 
sent.



About You: 
Your contact 
information
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The system will ask 
to verify the 
address. 

Use the 
Recommended 
address.



About You: 
Your contact 
information
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If you put the Ivanhoe 
International Center 
address, mark no and 
complete the information 
with your current physical 
address. 

Do not put a PO Box. 

If you put your current 
physical address for the 
current mailing address, 
mark yes and continue.



About You: 
Describe 
Yourself
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About You: 
When and where 
you were born
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About You: 
Your immigration 
information
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This is your 
home country.



About You: 
Your immigration 
information
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https://i94.cbp.dhs.gov/I94/#/home#section You must use the 
most recent I-94 
number. 

You can check and 
download a pdf on 
the website.

https://i94.cbp.dhs.gov/I94/#/home#section


About You: 
Your immigration 
information

30

https://i94.cbp.dhs.gov/I94/#/home#section 

https://i94.cbp.dhs.gov/I94/#/home#section


About You: 
Your immigration 
information

31

Use your newest 
passport. 

If you are in the 
process of renewing 
your passport, we will 
discuss what you need 
to do in the evidence 
section.



About You: 
Your immigration 
information
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Leave blank. 

You do not have a 
travel document 
number. 



About You: 
Your immigration 
information
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This is the expiration date of 
the passport you entered 
above. 

Make sure to put the 
country passport, not where 
it was printed. 

For example, some students 
renewed their passport in 
the US. However, this is not 
the country that issued the 
passport. It is the country 
where it was printed.



About You: 
Your immigration 
information

34

You are in F-1 
status. 

The SEVIS number 
is your I-20 
number at the top 



About You: 
Other information
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You have an A-Number 
– See your EAD card 

You have a USCIS Online 
Account Number.

If this is already filled in, 
leave it alone



About You: 
Other information
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Make sure to have all 
your evidence ready. 

Read the instructions 
carefully. 

Before you upload, make 
sure the file names are 
simple.
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Evidence 
Section



Evidence:
2” X 2” Photo
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For the photograph, if you take 
your own photo, use the USCIS 
photo sizing tool or re-size 
yourself.

You can purchase digital photos 
at Walgreens.



Evidence:
Form I-94, Arrival 
And Departure 
Record or 
Passport
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Evidence:
Employment 
Authorization 
Document or 
Government ID
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Upload  OPT 
EAD card front 
and back.



Evidence:
Form I-20
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This the new I-
20 we create for 
your STEM 
extension.



Evidence:
College Degree
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This is a copy of 
your Diploma



Evidence:
Institution 
Accreditation
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This is a copy of 
your transcript. 

Make sure
• both front and 

back are 
uploaded

• Your degree is 
conferred on 
the front of the 
transcript.



Additional 
Information 

Section
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Additional 
Information:
Additional 
Information

45

If you have additional 
information, you add it here. 

For example, you came into the 
US on your passport that is now 
expired and you have a new one. 
You have not left the country 
since you came to the US. Your I-
94 number is attached to the 
expired passport. 

If you have questions, contact us.



You can check your application 
before submitting. There will be 
blanks in some fields. Do not worry 
about this.

Make sure to contact your financial 
institution to let them know that 
there will be a charge coming from 
pay.gov. 

We have had students in the past 
whose payment was rejected. This 
can delay your application.
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Review and Submit:
Review your 
application



After submission
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After you submit and 
pay, you will be 
taken to your USCIS 
Account. 

Make sure to 
download the I-765 
pdf.



After submission
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Go to the Account 
settings at the top and 
change notification 
preferences to email 
and mobile.
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